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Superior Court of California, County of Contra Costa 
  
 

RESCHEDULING A HEARING 
Family Law 

 

What you will find in this packet: 

• Additional Resources (FamLaw-101-INFO) 

• Requirements for Filing Court Papers (MC-500-INFO) 

• How to Reschedule a Hearing in Family Court  (FL-304-INFO) 

• Instructions for Rescheduling a Hearing (FamLaw-310a) 

• Agreement and Order to Reschedule Hearing (FL-308) 

• Request to Reschedule Hearing (FL-306) 

• Request to Reschedule Hearing Involving Temporary Emergency (Ex Parte) 
Orders (FL-307) 

• Order on Request to Reschedule Hearing (FL-309) 

• Information Regarding Notice (FamLaw-310-INFO) 

• Re: Notice of Ex Parte Request for Orders (FamLaw-206) 

• Responsive Declaration to Request to Reschedule Hearing (FL-310) 

• Declaration Re: Notice Upon Ex Parte Application for Orders (FamLaw-310b)  

• Serving the Other Party – Rescheduling a Hearing (FamLaw-310c) 

• Proof of Personal Service (FL-330) 

• Information Sheet for Proof of Personal Service (FL-330-INFO) 

• Proof of Service by Mail (FL-335) 

• Information Sheet for Proof of Service by Mail (FL-335-INFO) 

• Declaration Regarding Address Verification (FL-334) 

 

 

 

You Can Get Court Forms FREE at:  www.cc-courts.org/forms 

If you don’t find what you’re looking for here, you may want to 
check out the additional resources listed on the back of this page 



Family Law - Information 
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~ Additional Resources ~ 
 

Contra Costa Superior Court 
www.cc-courts.org/familylaw 

 
Virtual Self-Help Law Center 

www.cc-courthelp.org/familylawtopics 
 

Family Law court is for people who are ending a marriage or other committed relationship, dividing what 
they own and owe, working out child custody and visitation issues, dealing with child support or spousal 
support, addressing domestic violence issues, or identifying a child's legal parents. 
 
Often, people involved in court cases need more than just legal help.  It's important that you understand 
what is happening to you and get the help you need.  For some suggestions about where to get other 
help, go to the California Court's Self-Help Center at www.courts.ca.gov/selfhelp.htm or check out one of 
the sites below: 

 

 
Contra Costa County Bar Association's Lawyer Referral Service  

www.cccba.org/community/find-a-lawyer/index.php 
 

Contra Costa County (CA) Resource Center (211) 
65.166.193.134/IFTWSQL4/cccc/public.aspx 

(or do an internet search for 211 Contra Costa County Resource Center) 
 

Legal glossaries in 12 languages, prepared by the Superior Court in Sacramento 
www.saccourt.ca.gov 

 
A Guide to California's Free Website for Legal Help 

www.lawhelpcalifornia.org 
 

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  
 

The 
C o n t r a  C o s t a  C o u n t y  

Bar A s s o c i a t i o n  
 

is proud to sponsor 
the 

F a m i l y  Law 
 

MODERATE MEANS PROGRAM 
 

IF you qualify*, 
we will refer you to an experienced Family Law Attorney 
who has agreed to represent clients at a reduced rate. 

Please telephone us at: 

925 / 677  - 0234 
 

Monday - Friday 1:00-4:00 p.m. 
 

*This is not a low income or pro-bono service. 

http://cc-courthelp.org/familylawtopics


Info / Instructions 
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The Clerk of the Court cannot accept for filing any papers that do 
not comply with California Rules of Court 2.100 et seq. (CRC 2.118) 

 
To avoid having your papers rejected by the clerk: 

 
 

Use Judicial Council forms whenever possible 
 

If you print Judicial Council forms from your computer, print them out single  - 
sided.  (Don’t print double-sided unless you know how to tumble the pages).  
Judicial Council forms can be found at http://www.courts.ca.gov/forms.htm. 
 
If the form you need is not on the Judicial Council website, you will have to make 
your own form which follows these rules  

1. White or unbleached paper – 8 1/2 by 11 inches 

2. One-sided paper – only one side of  each page may be used 

3. 12 pt font (Courier, Times New Roman, Arial or equivalent   (Handwritten 
papers are OK – but write legibly) 

4. Line spacing - One and one-half or double-spaced (use pleading paper – 
either the Judicial Council form MC-20 or create your own using the legal 
template in your word processor) 

5. Margins – at least 1 inch from the left edge and ½ inch from right edge 

6. Page Numbers – pages must be numbered  consecutively on the bottom  
(1, 2, 3 …) 

7. Binding – Original and copies must be firmly bound (e.g. stapled) AND the 
Original must be 2-hole punched at the top. 

 
You will need the Original document, signed in ink (blue is best), and correct 
number of identical copies (original for the Court, a copy for each party) for 
the clerk to file. 
 
The Rules are important – Remember - You want the Judge to 
understand what you have written.  Don’t make that impossible 
by submitting papers that are too hard to read because they 
are upside down, the print is too small or too light, or the 
pages have fallen out of the file because they are too 
small or too large and/or not properly fastened. 



How to Reschedule a Hearing  
in Family Court

Judicial Council of California, www.courts.ca.gov 
New July 1, 2020, Optional Form 
Cal. Rules of Court, rule 5.95
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This form provides information about how to   
obtain a court order to reschedule a hearing in 
family court. This information sheet may not 
cover everything you need to know about 
rescheduling a hearing in your court. To learn 
more:

Written agreement (stipulation) to 
reschedule a hearing (form FL-308)

2

When to use Request to Reschedule  
Hearing (form FL-306)

3

The judge in your family court case may order 
that the hearing date be rescheduled based on an 
agreement (stipulation) between the parties or 
their attorneys. 

You must follow your court’s local procedures to 
obtain the new hearing date from the court clerk. 

You may use Agreement and Order to 
Reschedule Hearing (form FL-308) if you do not 
want to change temporary emergency orders. You 
may use a local form approved by the court, or 
write your own agreement.

 If the court has issued temporary   
 emergency orders and those orders are in  
effect, the parties could further agree that those 
emergency orders will remain in effect until the 
end of the new hearing. A draft of a new 
temporary order with new end dates may have to  
be given to the court for the judge to sign with 
your agreement.

You may use this form to ask to reschedule the hearing 
if the request for order or order to show cause you want 
to reschedule:

Do not use form FL-306 to ask to change the date of a 
domestic violence restraining order hearing. For more 
information, read How to Ask for a New Hearing Date 
(form DV-115-INFO).

Some courts may limit the number of times the parties 
can agree to rescheduling a hearing. Check your local  
court rules before submitting your written agreement. 
For information about how to write up your 
agreement, get it approved by the court, and filed in 
your case, see www.courts.ca.gov/selfhelp-agreeFL, 
speak with an attorney, or get help at your court’s self  -
help center or the Family Law Facilitator.
If you and the other party do not have an agreement, 
the party who wants to reschedule the hearing must 
file papers, such as form FL-306 or form FL-307, to 
ask for a court order.

Find a lawyer through your local bar 
association, the State Bar of California at www.  
calbar.ca.gov, or the Lawyer Referral Service at 
1-866-442-2529. For free and low-cost legal 
help (if you qualify), go to   
Contact the family law facilitator or self-help 
center for information and assistance, and 
referrals to local legal services providers. Go to 
www.courts.ca.gov/selfhelp-courtresources.htm.

1 General Information When the parties have signed the agreement, you can 
present it to the court on the day of the hearing, but it is 
best if you can file it at least five days before that date, 
so the judge doesn't have to read your file multiple 
times.  
          Remember, the agreement is not an order until  
          it is signed by a judge. 

Read California Rules of Court, rules 5.92 
through 5.95, for the procedures to reschedule a 
hearing.
Read rules 5.151 through 5.169 for the 
procedures to notify and serve the other party 
with a request to reschedule.

You can find these rules at any courthouse or  
county law library or online at www. 
courts.ca.gov/rules.

Most courts have local procedures and forms for 
rescheduling a hearing but will accept form FL-306 or 
your agreement to reschedule the hearing.  

Form FL-306 may also be used to reschedule a hearing 
to be able to meet with a child custody mediator or 
recommending counselor before the hearing. 
If this situation applies to you, ask your mediator or 
child custody recommending counselor for information. 

Was not served on the other parties; or 
Was served, but there is a good reason why the 
hearing should be changed to a new date. See         
for other requirements.

Does not include temporary emergency (ex parte) 
orders;

How to Reschedule a Hearing in Family CourtFL-304-INFO
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} 

} 

} 

} 

} 

} 
} 

www.lawhelpca.org. 

https://www.courts.ca.gov/documents/dv115info.pdf
http://www.courts.ca.gov/selfhelp-agreeFL
http://www.calbar.ca.gov
http://www.calbar.ca.gov
http://www.courts.ca.gov/selfhelp-courtresources.htm
http://www.courts.ca.gov/selfhelp-courtresources.htm
www.courts.ca.gov/rules
www.courts.ca.gov/rules
www.lawhelpca.org
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Do not use form FL-307 to ask to change the date 
of a domestic violence restraining order hearing. 
For more information, read How to Ask for a 
New Hearing Date (form DV-115-INFO).

What if I need to reschedule a  
hearing because the Request for Order 
or an order to show cause was not  
served on the other party?

5

Another option is to appear in court on the date of 
the hearing and ask the court to reschedule the 
hearing. In this case, the party is not required to 
file a written request but must complete and 
submit a proposed order to the court. Order on  
Request to Reschedule Hearing (form FL-309) 
must be used for this purpose.

You should complete and file with the court a 
written request to reschedule the hearing and a 
proposed order at least five court days before the 
hearing, unless you have a very good reason to  
submit them later.  
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Notify and serve the other party. 
The other party must be given notice of the request 
to reschedule the hearing and given a copy of the 
documents at the first reasonable opportunity 
before the court can consider the request. You may  
also include a blank Responsive Declaration to 
Request to Reschedule Hearing (form FL-310).

information. Most courts have local procedures 
and forms for recheduling, but will accept form 
FL-307 or your agreement to reschedule the 
hearing.  

What if I need to reschedule the hearing 
for a good reason after the Request for 
Order or an order to show cause was 
served?

6

Complete a written request and a proposed order. 
You may use form FL-306 or FL-307, whichever 
form applies to your case, and must use Order on 
Request to Reschedule Hearing (form FL-309).

Follow your court’s local rules. 
To get a date for the court to consider your request 
to reschedule the hearing, find your court’s local 
rules online at www.courts.ca.gov/3027.htm and 
follow them.  

When to use Request to Reschedule 
Hearing Involving Temporary 
Emergency (Ex Parte) Orders (form 
FL-307)

4

You may use form FL-307 to ask to reschedule 
the hearing if the request for order or order to 
show cause you want to reschedule: 

Form FL-307 may also be used to reschedule a 
hearing to be able to meet with a child custody 
mediator or recommending counselor before the 
hearing. 
If this situation applies to you, ask your mediator 
or child custody recommending counselor for 

Submit the written request and order to the court. 

Was not served on the other parties. 

Was served but there is a good reason why the 
hearing should be changed to a new date. See         
for other requirements.

Includes temporary emergency (ex parte) orders.

           Some courts will set a court hearing for the  
           judge to consider the request to reschedule. 
Other courts do not have a hearing, but will make 
an order based on the papers submitted to the court 
clerk. Before you complete any forms, it is 
important that you know how your court handles 
requests to reschedule a hearing.

You should complete and file with the court a 
written request to reschedule the hearing and a 
proposed order at least five court days before the 
hearing, unless you have a very good reason to 
submit them later. 

Includes property restraint orders and you are the 
responding party. 

How to Reschedule a Hearing in Family CourtFL-304-INFO
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How to Reschedule a Hearing  
in Family Court

} 

} 

} 

} 

} 

} 

} 

} 

          When you submit the request and order,   
          you must also submit to the court proof that 
the party was notified and served with the 
documents. You may use Declaration Regarding 
Notice and Service of Request for Temporary 
Emergency (Ex Parte) Orders (form FL-303), a 
local court form, or a declaration that contains the 
same information as form FL-303.

http://www.courts.ca.gov/3027.htm
http://www.courts.ca.gov/3027.htm
http://www.courts.ca.gov/3027.htm
http://www.courts.ca.gov/3027.htm


An Order on Request to Reschedule Hearing (form FL-309); 

What do I do after the court makes the  
order?

7

You must have the other party served with the order 
and other documents. For example:

A filed Request for Order (form FL-300) or other 
moving papers;  
Any temporary emergency (ex parte) orders; and
Other papers that the court requires you to serve.

Prepare for your hearing. Find more information 
online at www.courts.ca.gov/1094.htm.

How to Reschedule a Hearing in Family CourtFL-304-INFO

 New July 1, 2020                          FL-304-INFO,  Page 3 of 3

Follow your court’s procedure for obtaining the 
court order on your written request.  

Another option is to appear in court on the date of the 
hearing and ask the court to reschedule the hearing. In 
this case, the party is not required to file a written 
request but must complete and submit a proposed 
order to the court. Order on Request to Reschedule 
Hearing (form FL-309) must be used for this purpose.  

Make an oral request on the date of the hearing. 

          If for some reason, you do not receive a  
          response to your request to reschedule from the  
court before the hearing, you should still attend the  
hearing, or the court may make a decision without you.   

How to Reschedule a Hearing  
in Family Court

} 
} 

} 

} 

} 

} 

http://www.courts.ca.gov/1094.htm.
http://www.courts.ca.gov/1094.htm.
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INSTRUCTIONS FOR RESCHEDULING A HEARING 

 

You can use the forms in this packet to reschedule a hearing in your family law case.  
Both the person who requested the hearing and the person who is responding to the 
hearing can use the forms in this packet to request permission to move a court date. 

Please read the instructions carefully as you may not need all of the forms in this 
packet, depending on your circumstances.   

 

1. FILING FEES   

 

There will be a filing fee of $20.00 for filing a request to reschedule a hearing.  If you 
submit your documents in person, you will be able to pay by credit card, debit card or 
with a personal check.  If you mail your documents or submit your documents in the 
drop box located at the front of the building, you must pay with a personal check.  
Please make checks payable to “Contra Costa County Superior Court.” 

If you cannot afford to pay the filing fee, you can submit a fee waiver application with 
your request.  The fee waiver application can be found on the court’s website here:  
http://www.cc-courts.org/forms/packets/FW001-FeeWavierPacket.pdf. 

 

2. DEADLINES FOR FILING A REQUEST TO RESCHEDULE HEARING: 

 

You should submit your request to reschedule the hearing no later than five (5) court 
days before the hearing.  If you are not able to submit your forms in time, attend your 
hearing.  You can still try to ask the judge to reschedule the hearing at the court date 
but you will need to explain why you need to move the hearing.   

 

3. AGREEMENT TO RESCHEDULE THE HEARING: 

 

If you and the other party agree to reschedule your hearing, then you can complete a 
stipulation to move your court date. 

A. Complete the Agreement and Order to Reschedule Hearing (FL-308) up to the 
section that reads “The Court Orders.” 
 

B. Make two additional copies. 

 

 

 

 

http://www.cc-courts.org/forms/packets/FW001-FeeWavierPacket.pdf
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C. You can then either submit your agreement in person, through the court’s drop 
box, or by mail. 
 
1. In Person:  Bring the original, copies, and your fee or fee waiver application to 

the Peter L. Spinetta Family Law Building.  The filing window is open Monday 
to Friday, from 8:00 a.m. to 2:00 p.m, except for court holidays.  Be sure to 
include two self-addressed, stamped envelopes – one for each party. 

 
2. Drop Box: The drop box is located in front of the Family Law Building and is 

available Monday to Friday from 9:00 a.m. to 4:00 p.m., except for court 
holidays. Securely clip together the original, copies, and fee or fee waiver 
application and deposit your forms in the drop box. Be sure to include two 
self-addressed, stamped envelopes – one for each party. 
 

3. By Mail: You can mail the original, copies, your fee or fee waiver application, 
and two self-addressed, stamped envelopes (one for each party) to the court 
at: Contra Costa County Superior Court, 751 Pine Street, P.O. Box 911, 
Martinez, CA 94553. 

 

 

4. IF THE OTHER PARTY HAS NOT BEEN SERVED  

 

If you are the person who requested the court date but have not served the other party, 
follow these instructions for rescheduling the hearing date.  The forms and the 
directions are different depending on whether or not there were temporary emergency 
(ex parte) orders made by the court. 

A. If there are no Temporary Emergency (Ex Parte) orders issued: 
1. Complete the Request to Schedule Hearing (FL-306).   

a. Be sure to include your phone number and email address at the top of 
the page.   

b. You do not need to complete the procedures in #8 or #9 on page 2.   
c. Date, print your name, and sign the bottom of page 2. 

2. Complete the top portion of the Order on Request to Reschedule Hearing 
(FL-309), up until the section that reads, “The court will complete the rest of 
the form.” 

3. Make two (2) additional photocopies. 
4. Follow the instructions in Section #7 (“Submitting Your Request or 

Response”) below for how to submit your paperwork. 
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B. If the court issued Temporary Emergency (Ex Parte) orders:   
1. Complete the Request to Reschedule Hearing Involving Temporary 

Emergency (Ex Parte) Orders (FL-307).   
a. Please keep in mind that the temporary emergency (ex parte) orders 

can usually only be re-issued up to another 25 days.     
b. You do not need to complete the procedures in #8 or #9 on page 2.   
c. Date, print your name, and sign the bottom of page 2.   

2. Complete the top portion of the Order on Request to Reschedule Hearing (FL  -
309), up until the section that reads, “The court will complete the rest of the 
form.”   

3. Make two (2) additional copies.   
4. Follow the instructions in Section #7 (“Submitting Your Request or Response”) 

below for how to submit your paperwork. 

 

 

5. THE OTHER PARTY DOES NOT AGREE TO RESCHEDULE OUR HEARING: 

 

Use the instructions in this section if (1) the motion setting the court date has already 
been served and (2) there is no agreement between the parties to reschedule the 
hearing.  Note that the instructions will be different if the court has issued Temporary 
Emergency (Ex Parte) orders, so please read the following instructions carefully. 

 

A. If there are no Temporary Emergency (Ex Parte) orders issued   
1. Complete the Request to Reschedule Hearing (FL-306).   

a. Be sure to include your phone number and email address at the top of 
the page.   

b. Date, print your name, and sign the bottom of page 2.   
c. Complete the top portion of the Order on Request to Reschedule 

Hearing (FL-309), up until the section that reads, “The court will 
complete the rest of the form.”   

d. Next, see Section C (“Giving Notice”) below. 
 

B. If the court issued Temporary Emergency (Ex Parte) orders   
1. Complete the Request to Reschedule Hearing Involving Temporary 

Emergency (Ex Parte) Orders (FL-307).   
a. Please keep in mind that the temporary emergency (ex parte) orders can 

usually only be re-issued up to another 25 days.     
b. Be sure to include your phone number and email address at the top of the 

page. 
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c. Date, print your name, and sign the bottom of page 2. 
d. Complete the top portion of the Order on Request to Reschedule Hearing 

(FL-309), up until the section that reads, “The court will complete the rest of 
the form.” 

e. Next, see Section C (“Giving Notice”) below. 
 
 

C. Giving Notice: 

You will now need to give notice to the other party by delivering a copy to the other 
party. They will then be allowed an opportunity to submit a response if they do not agree 
to reschedule the court date. 

1. Make one additional copy of the FL-306 or FL-307 and the FL-309. You will be 
delivering this copy of your request to the other party.   

a. Note: If the Department of Child Support Services (“DCSS”) is a party to 
your case and you are asking to change the date of a hearing about 
child support that is scheduled for Dept. 52, you will need to make two 
additional copies because you will need to also give DCSS a copy of 
your request. 

 
2. Fill out the Notice of Ex Parte Request for Orders and put it on top of the extra 

copy. If you must give also give notice to DCSS, then fill out the second Notice 
of Ex Parte Request for Orders and place it on top of their copy. 
 

3. Add the Responsive Declaration to Request to Reschedule Hearing (FL-310) 
to the copy for the other party.  If you must give notice to DCSS, there is a 
second Responsive Declaration to Request to Reschedule Hearing for their 
copy. 
 

4. Now, you must give or send the extra copy to the other party (and DCSS, if 
needed.)   

 
a. Be sure to keep the original copy with your original signatures.   
 

b. Unlike service, you may give or send the extra copy to the other party 
and DCSS yourself.   

i. NOTE: After the judge has made a decision about your request, 
you will be required to serve filed copies of your request with the 
judge’s signature on the other party.  Service at that time will 
need to be done by a third party, not yourself. 

 
c. You may generally give notice to the other party and DCSS in person or 

by mail.  However, there are circumstances where notice may be 
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provided by fax or email.  Please review the rules for service in the 
Emergency Local Rules: Family (Third Amended) at the court’s website: 
https://www.cc-courts.org/local  -
rules/docs/AmendedThirdEmergencyLocalRules-FamilyLaw.pdf. 

 
5. If you cannot give notice to the other party, you must explain why you cannot 

give notice.   
 

6. After you have given notice, you must complete the Declaration Re: Notice 
Upon Ex Parte Application for Orders (FamLaw-107) for each party to whom 
you gave notice. 

 
D. Getting Your Paperwork Ready to Submit 

1. Be sure you have all of these documents ready to turn in to the court: 
a. The original FL-306 or FL-307; 
b. The original FL-309; 
c. Declaration Re: Notice Upon Ex Parte Application for Order 

i. If you had to give notice to DCSS also, you should be submitting 
two of these.  One for how you gave notice to the other party and 
one for how you gave notice to DCSS. 

 
7. Make two additional copies.   

a. If you had to give notice to DCSS, then make three additional copies. 
 

8. Follow the directions in Section #7 (“Submitting Your Request or Response”) 
on how to submit your paperwork. 

 

 

6. RESPONDING TO A REQUEST TO RESCHEDULE HEARING 

 

If the other party has given you notice of their request to reschedule your hearing, you 
may respond by submitting the Responsive Declaration to Request to Reschedule 
Hearing form (FL-310) to the court.  Note: The time in which you must respond is 
generally within 24 hours after you received notice. 

There are no filing fees for submitting a Responsive Declaration to Request to 
Reschedule Hearing. 

 
A. Complete the top portion of the FL-310 with your name, address, phone number, 

and email address. 
 

 

https://www.cc-courts.org/local-rules/docs/AmendedThirdEmergencyLocalRules-FamilyLaw.pdf
https://www.cc-courts.org/local-rules/docs/AmendedThirdEmergencyLocalRules-FamilyLaw.pdf
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B. Complete the rest of the form.  On #4, you can choose to agree to the request to 
reschedule the hearing under 4(a) or disagree with the request to reschedule the 
hearing under 4(b). 
1. If you agree to reschedule the hearing, you can suggest a date after which 

the court can reschedule the hearing and provide dates for which you are 
unavailable. 

2. If you disagree with rescheduling, explain why you do not consent to the 
request. 

a. Note: Even if you disagree with rescheduling, you may also want to 
provide dates for which you are unavailable in case the judge decides 
to reschedule the hearing despite your objection. 

 
5. Date, print your name, and sign the bottom of the form. 
 

6. Make two more copies.  You will be submitting the original, plus the copies. 
 

7. You can then submit your response to the Ex Parte Window in person, through 
the court’s drop box, or by mail.  See Section #7 (“Submitting Your Request or 
Response”) below. 

 
 

 

7. SUBMITTING YOUR REQUEST OR RESPONSE 

 

You can submit your Request to Reschedule Hearing or Response to Request to 
Reschedule Hearing in person, in the drop box, or by mail.  Please note that submitting 
in person or through the drop box will be the quickest method to submit your paperwork.  
(If you are submitting an Agreement and Order to Reschedule Hearing (FL-308), see 
section #3 above for instructions on how to submit your paperwork.) 

Submitting in Person: 

The Peter L. Spinetta Family Law building is located at 751 Pine Street, Martinez, CA 
94553.  You will need to submit your forms to the Ex Parte Window.  The Ex Parte 
Window is open Monday to Friday, from 8:00 a.m. to 2:00 p.m, except for court 
holidays.  Be sure to have your original, copies, and your fee or fee waiver application 
ready to submit. 

Submitting by Drop Box: 

The red drop box is located at the front entrance to the Peter L. Spinetta Family Law 
Building at 751 Pine Street, Martinez, CA 94553.  Leave the original, copies, and your 
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fee or fee waiver application in the drop box.  Be sure to securely clip all of your 
paperwork together, or use a folder or envelope to keep your papers together. 

The drop box is available Monday to Friday, from 9:00 a.m. to 4:00 p.m., except for 
court holidays. 

Submitting by Mail*: 

You can mail the original, copies, and fee or fee waiver application to: Contra Costa 
County Superior Court, P.O. Box 911, Martinez, CA 94553. 

* It is recommended that you submit your request or response in person or via 
the drop box. Submitting your request or response by mail may delay the court’s 
receipt of your forms beyond your deadline to submit them for consideration. 

 

 

8. PICKING UP YOUR FORMS 

 

 

After the judge has considered your request or response, the court will call you when 
your paperwork is ready.  Please do not call the court to check the status of your 
request.  Requests to Reschedule Hearings and Responses to Requests to Reschedule 
Hearings will need to be picked up in person.  The court will not mail you back the filed 
copies.     

 

 



SUPERIOR COURT OF CALIFORNIA, COUNTY OF

BRANCH NAME:

CITY AND ZIP CODE:

STREET ADDRESS:

MAILING ADDRESS:

FL-308

STATE: ZIP CODE:CITY:

STREET ADDRESS:

FIRM NAME:
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Cal. Rules of Court, rule 5.95 
 www.courts.ca.gov

PARTY WITHOUT ATTORNEY OR ATTORNEY 

AGREEMENT AND ORDER TO RESCHEDULE HEARING   
 (Family Law—Governmental—Uniform Parentage—Custody and Support)

1. The hearing currently scheduled for (date):
2.   

3. The agreement 
The name of the party who filed the Request for Order, order to show cause, or other moving paper is:

The court hearing is rescheduled to the date, time, and location shown below:

7. 

6. 

the end of the new hearing in item 6.
(2)
(1)

(specify):Other Same as noted above Address of court:

The parties signing below agree to the following:
will be rescheduled. 

The rescheduled hearing date will be set 4. on after (specify date):

The court will complete the rest of this formTHE COURT ORDERS

Temporary emergency (ex parte) orders (select a or b):

b. The temporary emergency (ex parte) orders previously issued remain in effect until
There are no temporary emergency (ex parte) orders.a.

Date:

(TYPE OR PRINT NAME) (SIGNATURE OF PETITIONER)

Date:

(TYPE OR PRINT NAME) (SIGNATURE OF RESPONDENT)

Date:

(TYPE OR PRINT NAME)
Date:

(TYPE OR PRINT NAME) (SIGNATURE OF ATTORNEY FOR RESPONDENT)

(SIGNATURE OF ATTORNEY FOR PETITIONER)

Each party declares under penalty of perjury under the laws of the State of California that the foregoing is true and correct.

Date:

(TYPE OR PRINT NAME) (SIGNATURE OF OTHER PARENT/PARTY)

(TYPE OR PRINT NAME)

Date:

(SIGNATURE OF ATTORNEY FOR

Date:
JUDICIAL OFFICER

(specify date, time, and location):  
The parties must attend an appointment for child custody mediation or recommending counseling as follows 

(SPECIFY):

5. 

does not include includes extending temporary emergency (ex parte) orders previously issued.

(date):



SUPERIOR COURT OF CALIFORNIA, COUNTY OF

BRANCH NAME:

CITY AND ZIP CODE:

STREET ADDRESS:

MAILING ADDRESS:

FL-306

STATE: ZIP CODE:CITY:

STREET ADDRESS:

FIRM NAME:

NAME:  

TELEPHONE NO.: FAX NO.:

E-MAIL ADDRESS:

ATTORNEY FOR (name):

STATE BAR NUMBER:

PETITIONER/PLAINTIFF:

RESPONDENT/DEFENDANT:

OTHER PARENT/PARTY:

FOR COURT USE ONLY

CASE NUMBER:

REQUEST TO RESCHEDULE HEARING 

Name of person asking to reschedule the hearing (specify):1. 

Page 1 of 2

2.   I ask that the court reschedule the hearing date for the (select one)
Request for Order.    

other 
Order to Show Cause for

(specify):c.
b.
a.

The item in 2 was filed on (date):

contempt. seek work.

Cal. Rules of Court, rule 5.95 
 www.courts.ca.gov

PARTY WITHOUT ATTORNEY OR ATTORNEY 

REQUEST TO RESCHEDULE HEARING 
 (Family Law—Governmental—Uniform Parentage—Custody and Support)

The hearing is currently set for (date):4.   
3.   

5. The court did not issue temporary emergency (ex parte) orders with the item in 2. 
REQUEST

CASE INFORMATION

Form Approved for Optional Use     
Judicial Council of California  
FL-306 [Rev. July 1, 2020]

I am the party who filed the Request for Order (form FL-300), order to show cause, or other moving paper in item 2. a.

I am the party who is responding to the Request for Order (form FL-300), order to show cause, or other moving    
paper in item 2. 

b.

6. I request that the hearing be rescheduled as follows:
a.
b.

Notice: Do not use this form to ask to change the date of a domestic violence restraining order hearing.  
For more information, read                                , How to Ask for a New Hearing Date.

7. The hearing needs to be rescheduled because (select all that apply)
the papers were not served before the hearing date.
the parties need to attend child custody mediation or child custody recommending counseling before the hearing.
other good cause as stated below:

a.
b.
c.

REASON FOR RESCHEDULING

After 

Other (specify):

On a date I am available, which does not include (specify dates):

c.

(specify date):

Notice: Read How to Reschedule a Hearing in Family Court before you complete this form.



FL-306 [July 1, 2020] REQUEST TO RESCHEDULE HEARING 
 (Family Law—Governmental—Uniform Parentage—Custody and Support)

Page 2 of 2

PETITIONER/PLAINTIFF:

RESPONDENT/DEFENDANT:

OTHER PARENT/PARTY:

CASE NUMBER:

FL-306

I declare under penalty of perjury under the laws of the State of California that the foregoing is true and correct.

Date:

(TYPE OR PRINT NAME) SIGNATURE

I have submitted a proposed Order on Request to Reschedule Hearing (form FL-309).11. 

PROPOSED ORDER REQUIRED

SPECIAL PROCEDURES MAY APPLY

8. Unless the court determines that there are exceptional circumstances, the other parties must first be  

a. notified that you are going to ask the court to reschedule the hearing; and 

served with copies of the request to reschedule at the first reasonable opportunity.b. 

The procedures in items 8 and 9 apply only if the documents in item 2 were served on the parties.

You must then submit to the court a proof of the notice and service in items 8a and 8b, along with the request to reschedule. You  
may use Declaration Regarding Notice and Service of Request for Temporary Emergency (Ex Parte) Orders (form FL-303) to 
comply with the proof of notice and service.  

9. 

You should submit the documents in item 9 to the court no later than five court days before the hearing date set on the Request for 
Order (form FL-300), order to show cause, or other moving paper, unless you have a very good reason to submit them later.  

10. 



SUPERIOR COURT OF CALIFORNIA, COUNTY OF

BRANCH NAME:

CITY AND ZIP CODE:

STREET ADDRESS:

MAILING ADDRESS:

FL-307

STATE: ZIP CODE:CITY:

STREET ADDRESS:

FIRM NAME:

NAME:  

TELEPHONE NO.: FAX NO.:

E-MAIL ADDRESS:

ATTORNEY FOR (name):

STATE BAR NUMBER:

PETITIONER/PLAINTIFF:
RESPONDENT/DEFENDANT:

OTHER PARENT/PARTY:

FOR COURT USE ONLY

CASE NUMBER:REQUEST TO RESCHEDULE HEARING INVOLVING TEMPORARY 
EMERGENCY (EX PARTE) ORDERS

Name of person asking to reschedule the hearing (specify):1. 

Page 1 of 2

2.   I ask that the court reschedule the hearing date for the (select one)

The item in 2 was filed on (date):

Cal. Rules of Court, rule 5.95 
 www.courts.ca.gov

PARTY WITHOUT ATTORNEY OR ATTORNEY 

REQUEST TO RESCHEDULE HEARING 
INVOLVING TEMPORARY EMERGENCY (EX PARTE) ORDERS 

 (Family Law—Governmental—Uniform Parentage—Custody and Support)

The hearing is currently set for (date):4.   

Notice: Read How to Reschedule a Hearing in Family Court 

3.   

CASE INFORMATION

Form Approved for Optional Use     
Judicial Council of California  
FL-307 [New. July 1, 2020]

a.

b.

5. The court issued temporary emergency (ex parte) orders with item 2 relating to (specify)
child custody or visitation (parenting time).a.

c.
property restraint orders under Family Code section 2045 or 4620. b.

Notice: If the court grants the request to reschedule the hearing, the expiration date of any temporary emergency 
(ex parte) orders will be extended to the end of the new hearing, unless otherwise ordered by the court. 

REQUEST
6. I request that the hearing be rescheduled as follows:

I am the party who filed the Request for Order (form FL-300), order to show cause, or other moving paper in item 2. 
I am the party who is responding to the Request for Order (form FL-300), order to show cause, or other moving    
paper in item 2. 

Request for Order.    

other 
Order to Show Cause for

(specify):c.
b.

a.

contempt. seek work.

a.
b.

After 

Other (specify):

On a date I am available, which does not include (specify dates):

c.

(specify date):

other (specify):

Notice: Do not use this form to ask to change the date of a domestic violence restraining order hearing.  
For more information, read                                , How to Ask for a New Hearing Date.

before you complete this form.



FL-307 [New July 1, 2020] REQUEST TO RESCHEDULE HEARING 
INVOLVING TEMPORARY EMERGENCY (EX PARTE) ORDERS 

 (Family Law—Governmental—Uniform Parentage—Custody and Support)

Page 2 of 2

PETITIONER/PLAINTIFF:

RESPONDENT/DEFENDANT:

OTHER PARENT/PARTY:

CASE NUMBER:

FL-307

I declare under penalty of perjury under the laws of the State of California that the foregoing is true and correct.

Date:

(TYPE OR PRINT NAME) SIGNATURE

I have submitted a proposed Order on Request to Reschedule Hearing (form FL-309).11. 

REASON FOR RESCHEDULING
7. The hearing needs to be rescheduled because (select all that apply)

c. as the responding party to a request for temporary emergency (ex parte) orders for property restraint, I am entitled as a 
matter of course to have the court reschedule the hearing one time for a reasonable period to respond to the request. 
(This reason is available only if you checked item 5b above.)

PROPOSED ORDER REQUIRED

SPECIAL PROCEDURES MAY APPLY

8. Unless the court determines that there are exceptional circumstances, the other parties must first be  

a. notified that you are going to ask the court to reschedule the hearing; and 

served with copies of the request to reschedule at the first reasonable opportunity.b. 

The procedures in items 8 and 9 apply only if the documents in item 2 were served on the parties.

You must then submit to the court a proof of the notice and service in 8a and 8b, along with the request to reschedule. You may 
use Declaration Regarding Notice and Service of Request for Temporary Emergency (Ex Parte) Orders (form FL-303) to comply 
with the proof of notice and service.  

9. 

You should submit the documents in item 9 to the court no later than five court days before the hearing date set on the Request for 
Order (form FL-300), order to show cause, or other moving paper, unless you have a very good reason to submit them later.  

10. 

the papers were not served before the hearing date.
the parties need to attend child custody mediation or child custody recommending counseling before the hearing.

other good cause as stated below:

a.
b.

d.



SUPERIOR COURT OF CALIFORNIA, COUNTY OF

BRANCH NAME:

CITY AND ZIP CODE:

STREET ADDRESS:

MAILING ADDRESS:
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Family Code, § 245 
Cal. Rules of Court, rule 5.95 

 www.courts.ca.gov

PARTY WITHOUT ATTORNEY OR ATTORNEY 

ORDER ON REQUEST TO RESCHEDULE HEARING   
 (Family Law—Governmental—Uniform Parentage—Custody and Support)

1. The hearing is currently scheduled for (date):
2.   Name of party who filed the Request for Order, order to show cause, or other moving paper is 

Name of party asking to reschedule the hearing is 3.   
4. The request 

(specify):

The court hearing is rescheduled to the date, time, and location shown below:

The court will complete the rest of this form.

6.
a.

5.

Reason for rescheduling 7.
The hearing needs to be rescheduled becausea.
(1) the papers were not served before the current hearing date.
(2) the parties were referred to child custody recommending counseling before the hearing.

other good cause as stated
this is the responding party's first request to reschedule in a case involving property restraint emergency orders.

(4)
(3)

below:

The court in its discretion finds good cause and reschedules the hearing.b.

b. By granting the request, any temporary emergency (ex parte) orders previously issued remain in effect until

(specify):Other Same as noted above Address of court:

Party must complete items 1, 2, 3, and 4. 

Order granting request to reschedule hearing and notice of new hearing

Order denying request to reschedule hearing 
below:The request to reschedule the hearing is DENIED for the reasons specified

(specify):

The parties must attend an appointment for child custody mediation or recommending counseling as follows 
(specify date, time, and location):

does not include includes temporary emergency (ex parte) orders previously issued.

the end of the new hearing in item 6a.
(2)
(1)

(date):



FL-309

Page 2 of 2FL-309  [New July 1, 2020]

Date:
JUDICIAL OFFICER

a. No further service is required. Both parties were present at the hearing when the court made this order.

c.

A copy of the extended or modified Temporary Emergency (Ex Parte) Orders (form FL-305).b.

Other (specify):

A filed copy of this order (form FL-309) must be served along with the following papers:
10. Documents for service

A copy of the previously filed Request for Order (form FL-300), order to show cause, or other moving paper.a.

A Responsive Declaration to Request for Order (form FL-320) may be filed and served

petitioner/plaintiff.
respondent/defendant.
other parent/party. 

d. Other orders regarding service (specify):

All documents must be served as follows:c.

12.

(date):

The documents listed in item 10 must be servedb.

11.

PETITIONER/PLAINTIFF:
      RESPONDENT/DEFENDANT:

OTHER PARENT/PARTY:

CASE NUMBER:

ORDER ON REQUEST TO RESCHEDULE HEARING  
 (Family Law—Governmental—Uniform Parentage—Custody and Support)

8. Temporary emergency (ex parte) orders

Request for Order (form FL-300).
Temporary Emergency (Ex Parte) Orders (form FL-305) 

other (specify):  

in this section:

a.

b. The temporary emergency (ex parte) orders are TERMINATED for the reasons stated

The temporary emergency (ex parte) orders are MODIFIED as of this date. The new orders are stated in the attached
(1)
(2)

(4)
Order to Show Cause for (3)

Service of order  9. 

on (select all that apply)

(specify):other 

Personally served
Served by mail

(1)
(2)

(4)
(3)

seek work.contempt. other (specify):

Other (3)
(2)
(1)

(1)

(2)

a.

b.

as required by rule 5.92

by

(specify):

(date):

as required by rule 5.92

by

Other orders:



Local Court Form  
FamLaw-310-INFO Eff 11/2/2020 

 

INFORMATION REGARDING NOTICE 
 

When you ask the court for certain types of orders, the rules may state that you have to inform the other 
party that you are about to make this request. This requirement is called giving “notice.”  For example, the 
court will require that you give notice to the other party if you are asking to reschedule a court date or if you 
are asking for emergency orders. 
 
Who Can Give Notice? 
 
Notice is different from service.  You or a third party may deliver your documents to the other party.  This 
is one of the few times when you are allowed to deliver court documents to the other party. 
 
The third party may be a family member or friend as long as they are not a named party to your case. You 
can also contact the sheriff’s department or hire a process server. 
 
You or the third party who helps you give notice must be at least 18 years old.  
 
How Can I Give Notice?   
 
You or a third party can deliver a copy of your request in person, by mail, by email, or by fax.  However, 
there are restrictions to giving notice by email or fax.  Please read carefully before giving notice to make 
sure you understand which notice methods you can use. 
 
Personal: You or a third party hands the other party the documents.  It must be handed directly to the other 
party, not left with someone else in the office or household.  Complete the Declaration Re: Notice with the 
date, time, and address at which the papers were delivered. 
 
Mail: You or a third party can mail the documents to the other party using first class mail. Complete the 
Declaration Re: Notice with the date and address to which you mailed the documents. 
 
Email:  If the other party has an attorney, you can email the attorney a copy of your documents if you have 
verified their email address by phone or email.  Complete the Declaration Re: Notice with the date and 
email address you used. 
 
If the other party does not have an attorney, you can give notice by email if you and the other party have an 
agreement in writing to accept service by email.  Complete the Declaration Re: Notice with the date and 
email address you used and attach a copy of the agreement to accept service by email. 
 
Fax: If you and the other party have a written agreement to accept service by fax, you may deliver your 
documents by fax.  Complete the Declaration Re: Notice with the date, time, and fax number used.  Then, 
attach a copy of the fax confirmation page to the Declaration Re: Notice. 
 
How Long Does the Court Hold My Request Before the Judge Makes a Decision? 
 
Depending on how you gave notice, the court must generally hold your request for a certain period to allow 
the other party time to submit a response. However, with requests to reschedule hearings, if you are not 
able to give notice in a timely fashion but still want your request considered, complete Section #4 of the 
Declaration Re: Notice to explain why you are not able to give notice or why notice was untimely. 
 
Personal:  If you have given someone personal notice before 10:00 a.m., the court will hold your paperwork 
for 24 hours before submitting it to the judge for consideration.  If you gave personal notice after 10:00 a.m., 
the court will hold it hold it until 10:00 a.m. the next day and add an additional 24 hours. 
 
Mail: If you have mailed notice within California, the court will hold your paperwork for 5 calendar days plus 
24 hours.  If you have mailed notice outside of California, but within the United States, the court will hold 
your paperwork for 10 calendar days plus 24 hours.  If you have mailed notice internationally, the court will 
hold your paperwork for 20 calendar days plus 24 hours. 
 
Email or Fax:  If you have given notice by email or fax, the court will hold your paperwork until 10:00 a.m. 
the next day, then add two additional court days. 



FamLaw-206 Rev. 7/5/18 

Re:  NOTICE OF EX PARTE REQUEST FOR ORDERS 

 
DATE:  ___________________________________  

FROM:  ___________________________________  

TO:  ___________________________________  

 

Attached please find copies of an Ex Parte (Emergency) Request for Orders. 

Pursuant to Local rule 5.2(b), I am hereby giving you 24 hours’ notice of my intent to submit an 
Ex Parte request to the Court.  If you wish to respond: 

STEP 1 You have 24 hours from the time you receive these documents to complete the 
attached Responsive Declaration to Request for Order (FL-320) and deliver it 
during regular court hours to: 

The Ex Parte window in the Spinetta Family Law Center,  
751 Pine Street in Martinez 

STEP 2 After the Ex Parte application has been processed, you can pick up your response at 
the Ex Parte window during business hours. 

You should then file the Response.  

STEP 3 Serve copies by mail on all the other parties in your case.  

 

 

Court hours are Monday through Friday, 8:00 am to 3:00 pm, excluding holidays. 

 



SUPERIOR COURT OF CALIFORNIA, COUNTY OF

BRANCH NAME:

CITY AND ZIP CODE:

STREET ADDRESS:

MAILING ADDRESS:

FL-310

STATE: ZIP CODE:CITY:

STREET ADDRESS:

FIRM NAME:

NAME:  

TELEPHONE NO.: FAX NO.:

E-MAIL ADDRESS:

ATTORNEY FOR (name):

STATE BAR NUMBER:

PETITIONER/PLAINTIFF:

RESPONDENT/DEFENDANT:
OTHER PARENT/PARTY:

FOR COURT USE ONLY

CASE NUMBER:RESPONSIVE DECLARATION TO  
REQUEST TO RESCHEDULE HEARING 

4. 

do not consent to an order to reschedule the hearing for the following reasons                                                                                                    (specify):

a.

I declare under penalty of perjury under the laws of the State of California that the foregoing is true and correct.

Date:

(TYPE OR PRINT NAME) SIGNATURE

Page 1 of 1

Form Approved for Optional Use     
Judicial Council of California  
FL-310 [New July 1, 2020]

Family Code, § 245 
Cal. Rules of Court, rule 5.95 

 www.courts.ca.gov

PARTY WITHOUT ATTORNEY OR ATTORNEY 

RESPONSIVE DECLARATION TO  
REQUEST TO RESCHEDULE HEARING 

 (Family Law—Governmental—Uniform Parentage—Custody and Support)

consent to an order to reschedule the hearing.

The person asking to reschedule the hearing is (name):1. 

The hearing is currently set for (date):2.   

3. does not include includesThe request to reschedule

INFORMATION ABOUT THE HEARING

RESPONSE TO REQUEST TO RESCHEDULE HEARING 

I (select a or b)

b.

request that the hearing date be rescheduled as follows:

After (1)
(2)

(3)

(specify date):

temporary emergency (ex parte) orders previously issued.

On a date I am available, which does not include (specify dates):

Other (specify):

Notice: Read How to Reschedule a Hearing in Family Court before you complete this form.



Local Court Form – Mandatory 
FamLaw-310b Eff. 11/2/2020 

 

SUPERIOR COURT OF THE STATE OF CALIFORNIA 
IN AND FOR THE COUNTY OF CONTRA COSTA 

 
 
Petitioner: ) Case No: 

) 
vs. ) Declaration Re Notice Upon 
 ) Request to Reschedule Hearing 
Respondent: )  
 ) 
Other Parent/Claimant: ) 
 ________________________________________ ) 
 

I, ________________________________________,   declare: 
 

1. That I am   (Counsel for)   (Petitioner)   (Respondent)   (Other: ___________________)   in the within 
action. The application for ex parte orders will be submitted to the Family Law Department in Martinez, (751 Pine 
Street, Martinez, CA) on __________________ (date) at ___________ (time.) 
 

2. That pursuant to local rules of court, I have given notice of this Ex Parte request by having copies 
of the Declaration and all supporting documentation along with the proposed order delivered to the 
opposing party(ies) in the following manner: 
 Notice was sent to: _____________________________________ (name of party) 

____ (a) By personal service on (date) ________________, 20___ at  

 (location) ___________________________________,   California at _______ a.m. /p.m. 

____ (b) By mail on ________________________, 20___;   addressed as follows: 
___________________________________________ (provide mailing address.) 

____ (c) By email on ________________________, 20___; addressed as follows: 
___________________________________________ (provide email address.) 

____ (d) By facsimile (fax) on ____________________,   20 __, at ________ a.m. /p.m., sent to 

  fax number (         ) ___________________. 
 

3. The opposing party has responded to my notice in the following manner: 

 ____________________________________________________________________________________  
 

4. I have not given notice or I gave untimely notice of the present application for Ex Parte Orders for 
the following reason(s) indicated: 
 

____ (a) Notice of this application would frustrate the purpose of the order sought herein.  
EXPLAIN:  _____________________________________________________________  

____ (b) The applicant would suffer immediate and irreparable harm before the other party could be 
heard in opposition.  EXPLAIN:  ____________________________________________  

____ (c) No significant direct burden or inconvenience to the other party is likely to result from the 
orders sought.  EXPLAIN:  ________________________________________________  

____ (d) I made the following reasonable and good faith effort to notify the other party and further 
efforts to give notice would probably be futile or unduly burdensome.  
EXPLAIN:  _____________________________________________________________  

____ Other:  
 
I declare under penalty of perjury that the foregoing is true and correct. 

 
Dated: __________________ Sign:  ____________________________________  



Family Law – Info / Instructions 
FamLaw-310c Eff. 11/2/2020 

 
FAMILY LAW 

RESCHEDULING YOUR HEARING 
 

SERVING THE OTHER PARTIES 
 
 

1. After you pick up your Request to Reschedule Hearing and Order on Request 
to Reschedule Hearing from the Ex Parte Window, you must serve a copy of 
each filed document on the other side.  If you have not also served the 
original Request for Order, you must serve it together with the Order on 
Request to Reschedule Hearing. 

2. Review #9 (“Service of order”) on the Order on Request to Reschedule 
Hearing to see if the judge has given you directions on whether you must 
serve the other party in person or by mail.   

3. If the Order on Request to Reschedule Hearing extends a temporary or 
emergency order, it must be served personally, along with the original 
Request for Order and Temporary Emergency (Ex Parte) Order.  Or, if 
you are also serving the other party with the Petition and Summons that 
opened a case.   

4. Most documents must be served no later than 16 court days before the 
hearing for personal service and 16 court days plus 5 calendar days for 
service by mail. If the Order on Request to Reschedule Hearing extends a 
temporary or emergency order, your deadline for service may be 
different.  Please check #9 (“Service of order”) on the Order on Request to 
Reschedule Hearing to see your new deadline for service.  

5. If you are serving a Request for Order to modify a post-judgment order for 
child custody, visitation, or child support by mail, you must complete the form 
Declaration  Regarding Address Verification – Postjudgment Request to 
Modify a Child Custody, Visitation or Child Support Order (FL-334.) This form 
is served on the other party with copies of the other documents that you filed. 

6. If you are not sure about service rules, you can contact the Family Law 
Facilitator’s Office for help by emailing 
selfhelpfamilylaw@contracosta.courts.ca.gov or by leaving a voicemail 
message at (925) 608-2067.  

7. Read the Information Sheet for Proof of Personal Service (FL-330-INFO) if 
you are serving the other side personally. 

8. Read the Information Sheet for Proof of Service by Mail (FL-335-INFO) if you 
are serving the other side by mail.  

mailto:selfhelpfamilylaw@contracosta.courts.ca.gov


Family Law – Info / Instructions 
FamLaw-310c Eff. 11/2/2020 

9. REMEMBER: YOU CANNOT SERVE YOUR OWN DOCUMENTS. SERVICE 
MUST BE DONE BY SOMEONE WHO IS OVER EIGHTEEN AND NOT A 
PARTY TO THE CASE. 

10. Be sure to file the original and a copy of the proof of service before your 
hearing.  

11. SERVICE is a very important step; if you do not serve the other side correctly, 
the judge may not hear your case on the day of the hearing.  



1. I am at least 18 years old, not a party to this action, and not a protected person listed in any of the orders.

c.

2. 

Form Approved for Optional Use 
Judicial Council of California 
FL-330 [Rev. January 1, 2012]

PROOF OF PERSONAL SERVICE Code of Civil Procedure, § 1011 
www.courts.ca.gov

Page 1 of 1

Person served (name):

FL-330

      ATTORNEY FOR (Name):

FAX NO.:TELEPHONE NO.: 

ATTORNEY OR PARTY WITHOUT ATTORNEY OR GOVERNMENTAL AGENCY (under Family Code, §§ 17400,17406 
(Name, State Bar number, and address):

SUPERIOR COURT OF CALIFORNIA, COUNTY OF
STREET ADDRESS:

MAILING ADDRESS:

BRANCH NAME:

CITY AND ZIP CODE:

       PETITIONER/PLAINTIFF: 

RESPONDENT/DEFENDANT:
      OTHER PARENT/PARTY:

PROOF OF PERSONAL SERVICE

FOR COURT USE ONLY

CASE NUMBER:

HEARING DATE:

DEPT.:  

HEARING TIME: 

(If applicable, provide):

b.

I served copies of the following documents (specify):

(SIGNATURE OF PERSON WHO SERVED THE PAPERS)

Date:

(TYPE OR PRINT NAME OF PERSON WHO SERVED THE PAPERS)

3. 

4. By personally delivering copies to the person served, as follows: 
a. Date: Time:

Address:

5. I am
not a registered California process server. exempt from registration under Business & Profession 

Code section 22350(b).
d.a.

a registered California process server.
a California sheriff or marshal.e.

b.
an employee or independent contractor of a 
registered California process server.

c.

My name, address, and telephone number, and, if applicable, county of registration and number (specify):6. 

I declare under penalty of perjury under the laws of the State of California that the foregoing is true and correct.

I am a California sheriff or marshal and I certify that the foregoing is true and correct.
7. 
8. 



INFORMATION SHEET FOR PROOF OF PERSONAL SERVICE

Use these instructions to complete the Proof of Personal Service (form FL-330).

A person at least 18 years of age or older must serve the documents. There are two ways to serve documents: 
(1) personal delivery and (2) by mail. See the Proof of Service by Mail (form FL-335) if the documents are being served by 
mail. The person who serves the documents must complete a proof of service form for the documents being served. You 
cannot serve documents if you are a party to the action.

INSTRUCTIONS FOR THE PERSON WHO SERVES THE DOCUMENTS (TYPE OR PRINT IN BLACK INK)

You must complete a proof of service for each package of documents you serve. For example, if you serve the respondent 
and the other parent, you must complete two proofs of service; one for the respondent and one for the other parent.

Complete the top section of the proof of service forms as follows:
First box, left side:  In this box print the name, address, and phone number of the person for whom you are serving the 
documents.
Second box, left side:  Print the name of the county in which the legal action is filed and the court’s address in this box. 
Use the same address for the court that is on the documents you are serving.
Third box, left side:  Print the names of the petitioner/plaintiff, respondent/defendant, and other parent in this box. Use 
the same names listed on the documents you are serving.
First box, top of form, right side:  Leave this box blank for the court’s use. 
Second box, right side:  Print the case number in this box. This number is also stated on the documents you are serving. 

You are stating that you are over the age of 18 and that you are neither a party of this action nor a protected person 
listed in any of the orders.
Print the name of the party to whom you handed the documents. 
List the name of each document that you delivered to the party.
a.  Write in the date that you delivered the documents to the party.  
b.  Write in the time of day that you delivered the documents to the party.  
c.  Print the address where you delivered the documents.
Check the box that applies to you. If you are a private person serving the documents for a party, check box “a.”
Print your name, address, and telephone number. If applicable, include the county in which you are registered as a 
process server and your registration number.
You must check this box if you are not a California sheriff or marshal. You are stating under penalty of perjury that the 
information you have provided is true and correct. 
Do not check this box unless you are a California sheriff or marshal.

Print your name, fill in the date, and sign the form.

If you need additional assistance with this form, contact the family law facilitator in your county.

FL-330-INFO [New January 1, 2012]

Page 1 of 1

INFORMATION SHEET FOR PROOF OF PERSONAL SERVICE

1. 

2. 
3. 
4. 

5. 
6. 

8. 

7. 

FL-330-INFO

Third box, right side:  Print the hearing date, time, and department. Use the same information that is on the documents 
you are serving.

Code of Civil Procedure, § 1011 
www.courts.ca.gov



1. I am at least 18 years of age, not a party to this action, and I am a resident of or employed in the county where the mailing took 
place.

2. 

Form Approved for Optional Use 
Judicial Council of California 

FL-335 [Rev. January 1, 2012]
PROOF OF SERVICE BY MAIL    Code of Civil Procedure, §§ 1013, 1013a 

www.courts.ca.gov

Page 1 of 1

My residence or business address is:

FL-335
ATTORNEY OR PARTY WITHOUT ATTORNEY (Name, State Bar number, and address):

TELEPHONE NO.: FAX NO. (Optional): 

E-MAIL ADDRESS (Optional):

      ATTORNEY FOR (Name):

SUPERIOR COURT OF CALIFORNIA, COUNTY OF
STREET ADDRESS:

MAILING ADDRESS:

BRANCH NAME:

CITY AND ZIP CODE:

       PETITIONER/PLAINTIFF: 

RESPONDENT/DEFENDANT:
      OTHER PARENT/PARTY:

PROOF OF SERVICE BY MAIL

FOR COURT USE ONLY

CASE NUMBER:

HEARING DATE:

DEPT.:  

HEARING TIME: 

(If applicable, provide):

I served a copy of the following documents (specify):

(SIGNATURE OF PERSON COMPLETING THIS FORM)

Date:

(TYPE OR PRINT NAME)

3. 

depositing the sealed envelope with the United States Postal Service with the postage fully prepaid.a.
b. placing the envelope for collection and mailing on the date and at the place shown in item 4 following our ordinary 

business practices. I am readily familiar with this business’s practice for collecting and processing correspondence for 
mailing. On the same day that correspondence is placed for collection and mailing, it is deposited in the ordinary course of 
business with the United States Postal Service in a sealed envelope with postage fully prepaid.

I served a request to modify a child custody, visitation, or child support judgment or permanent order which included an 
address verification declaration. (Declaration Regarding Address Verification—Postjudgment Request to Modify a Child 
Custody, Visitation, or Child Support Order (form FL-334) may be used for this purpose.)

5. 

6. 

by enclosing them in an envelope AND

b. 

c. 

4. The envelope was addressed and mailed as follows:
a. Name of person served:

Date mailed:

Address:

d. Place of mailing (city and state):

I declare under penalty of perjury under the laws of the State of California that the foregoing is true and correct.

NOTICE: To serve temporary restraining orders you must use personal service (see form FL-330).



INFORMATION SHEET FOR PROOF OF SERVICE BY MAIL

Use these instructions to complete the Proof of Service by Mail (form FL-335).

A person at least 18 years of age or older must serve the documents. There are two ways to serve documents: 
(1) personal delivery and (2) by mail. See the Proof of Personal Service (form FL-330) if the documents are being 
personally served. The person who serves the documents must complete a proof of service form for the documents 
being served. You cannot serve documents if you are a party to the action.

INSTRUCTIONS FOR THE PERSON WHO SERVES THE DOCUMENTS (TYPE OR PRINT IN BLACK INK)

You must complete a proof of service for each package of documents you serve. For example, if you serve the respondent  
and the other parent, you must complete two proofs of service; one for the respondent and one for the other parent.

Complete the top section of the proof of service forms as follows: 

documents.  
Second box, left side:  Print the name of the county in which the legal action is filed and the court’s address in this box. 

Third box, left side:  Print the names of the petitioner/plaintiff, respondent/defendant, and other parent in this box. Use 
the same names listed on the documents you are serving.
First box, top of form, right side:  Leave this box blank for the court’s use. 

You cannot serve a temporary restraining order by mail. You must serve those documents by personal service.

You are stating that you are at least 18 years old and that you are not a party to this action. You are also stating that 
you either live in or are employed in the county where the mailing took place.
Print your home or business address.
List the name of each document that you mailed (the exact names are listed on the bottoms of the forms).  

Check this box if you put the documents in the regular U.S. mail.  
Check this box if you put the documents in the mail at your place of employment.  
Print the name you put on the envelope containing the documents.
Print the address you put on the envelope containing the documents.  
Print the date that you put the envelope containing the documents in the mail.  
Print the city and state you were in when you mailed the envelope containing the documents.  

You are stating under penalty of perjury that the information you have provided is true and correct.
Print your name, fill in the date, and sign the form.

If you need additional assistance with this form, contact the family law facilitator in your county.

INFORMATION SHEET FOR PROOF OF SERVICE BY MAILFL-335-INFO [New January 1, 2012]

Page 1 of 1

First box, left side:  In this box print the name, address, and phone number of the person for whom you are serving the 

Second box, right side:  Print the case number in this box. This number is also stated on the documents you are serving. 

2. 

1. 

3. 
a. 
b. 

4. a.  
b. 
c. 
d. 

6. 

Check this box if you are serving an address verification form (required for service by mail of a postjudgment request to 
change a child custody, visitation, or child support order).

5. 

Third box, right side:  Print the hearing date, time, and department. Use the same information that is on the documents 
you are serving.

FL-335-INFO 

Code of Civil Procedure, §§ 1013, 1013a 
www.courts.ca.gov

Use the same address for the court that is on the documents you are serving. 



FL-334
ATTORNEY OR PARTY WITHOUT ATTORNEY (Name, State Bar number, and address): FOR COURT USE ONLY

CASE NUMBER:

Page 1 of 2
Form Approved for Optional Use 

Judicial Council of California 
FL-334 [New January 1, 2012]

Family Code, §§ 215, 17404, 17406 
www.courts.ca.gov  

PETITIONER/PLAINTIFF:

RESPONDENT/DEFENDANT:

OTHER PARENT/PARTY:

SUPERIOR COURT OF CALIFORNIA, COUNTY OF
STREET ADDRESS:

MAILING ADDRESS:

CITY AND ZIP CODE:

BRANCH NAME:

petitioner1.   I am the attorney for respondent   

Code of Civil Procedure, §§ 1013, 1013a;  
 

DECLARATION REGARDING ADDRESS VERIFICATION— 
POSTJUDGMENT REQUEST TO MODIFY A CHILD CUSTODY, 

VISITATION, OR CHILD SUPPORT ORDER

DECLARATION REGARDING ADDRESS VERIFICATION— 
POSTJUDGMENT REQUEST TO MODIFY A CHILD CUSTODY, 

VISITATION, OR CHILD SUPPORT ORDER

Before the request was served on the other party by mail, I verified in the previous 30 days that the other party’s current 
current residence or office address is (specify):  

FAX NO. (Optional):

E-MAIL ADDRESS (Optional):  

ATTORNEY FOR (Name):

                 TELEPHONE NO.: 

3.  

2.

The request is to modify a judgment or permanent orders for child custody, visitation, or child support. 

a. 

Date:

(TYPE OR PRINT NAME) (SIGNATURE OF PERSON COMPLETING THIS FORM)

I declare under penalty of perjury under the laws of the State of California that the foregoing and all attachments are true and correct.

Note:  If you cannot verify the other party’s current residence or office address, mail service may not be used. The other party 
must be personally served. Proof of Personal Service (form FL-330) may be used for this purpose. 

other party      in this matter.

(1)

(5) I sent the other party a letter by mail to the address in (2) with return receipt requested and the other party signed 
and accepted the letter at that address within the past 30 days.

(6)  I confirmed by another method (specify):

I contacted the other party directly within the past 30 days and he or she gave me the above address. 
I have been at that address in connection with a custody and visitation or other matter within the past 30 days.

It is the new address that the other party provided on Notice of Change of Address (form MC-040) or other 
pleading and filed with the court on (specify date):

I  can confirm that the above address is the other party’s current residence or office address because (specify):

(2)

(3)

  Continued in Attachment 3b(6).

b. 

It is the office address that he or she last gave on a document filed with the court in this case  which was also 
served on me as a party in the case.

(4)

other parent   

providing services in the case. Service of the request solely to modify child support will be made on other party by serving 
The request is to modify a judgment or permanent order only for child support and a local child support agency is 

the local child support agency at least 30 days prior to the hearing as provided in Family Code sections 17404(e)(3) and 
17406(f).



NOTICE AND SERVICE INFORMATION

Page 2 of 2FL-334 [New January 1, 2012]

CASE NUMBER:

DECLARATION REGARDING ADDRESS VERIFICATION— 
POSTJUDGMENT REQUEST TO MODIFY A CHILD CUSTODY, 

VISITATION, OR CHILD SUPPORT ORDER

PETITIONER/PLAINTIFF:
RESPONDENT/DEFENDANT:

OTHER PARTY:

FL-334

If you want to change a judgment or permanent order for child custody, visitation, or child support, a person at least 18 
years of age or older must serve the request on the other party by (1) personal delivery or (2) first-class mail or airmail, 
postage prepaid. Requests to modify a judgment or permanent order for matters other than child custody, visitation, or 
child support must be served on the other party by personal service.

• If your request is to change a judgment or permanent orders only for child support and a local child support  
  agency is currently providing services, the other party may be served by mail at the office of the local child 
  support agency. Where service is made by mail on the local child support agency, the following apply:

   1.  The local child support agency must be served not less than 30 days before the hearing date.

   2.  Attach a copy of this completed form to the proof of service by mail; and 

   3.  File this original form at the court clerk’s office.

• If your request is to change a judgment or permanent order for child custody, visitation, or child support and 
  you have verified the other party’s current residence or office address, you must:

   1.  Complete this form to provide the other party’s current residence or business address and indicate how you obtained 
       the other party’s current residence or office address.

   2.  Attach a copy of this completed form to the proof of service by mail; and 

   3.  File this original form at the court clerk’s office.

• If you cannot verify the other party’s current residence or office address, mail service may not be used. The 
  other party must be personally served. Proof of Personal Service (form FL-330) may be used for this purpose.   
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