Departmental Information and Policies
Hon. Leonard E. Marquez, Judge
Contra Costa County Superior Court
[Revised 5/20/2026]

Typical Weekly Schedule

8:30 am to Noon and 1:30 pm to 4:30 pm (Monday through Friday)

Case Management Conferences (CMC).  Case Management Conferences are heard Tuesday through Friday, beginning at 8:30 am and generally running through 9:30 am.

While requests for priority are entertained in the discretion of the Court, such requests should be reserved for extraordinary circumstances.  Generally, having a CMC in another department or court is not grounds for your matter to be called ahead of other litigants also waiting on the CMC calendar.  Counsel and litigants should not double set CMCs and should expect to be available during the entire calendar period until their case is called.

Law & Motion Calendar.  Department 34’s motion calendar is heard at 9:00 am on Mondays.  Tentative rulings are posted the preceding court day (typically Friday) at 1:30 pm.  See Local Rule 3.43.

Department 34 has an “FAQ” document explaining the tentative ruling procedures and requirements which the department makes available for self-represented litigants or any other party or counsel who wishes to receive a copy.  You may contact Department 34’s clerk if you would like to receive a copy of this document in advance of your hearing date. 

Ex Parte Application.  All parties should review and comply with the Court’s Standing Order 3.5 dated September 3, 2025 regarding the procedures for ex parte applications in the Civil Division, in addition to all other Applicable Rules, as set forth below.  This Standing Order is available on the Court’s website.

Trials and Other Long Cause Evidentiary Hearings.  Trials and other long cause evidentiary hearings are generally heard beginning at 10:00 am each day Monday through Friday, though the Court will generally specially set and coordinate with the parties and counsel during the course of each trial regarding trial start and end times each day.

Issue Conferences.  Issue Conferences are generally set at 9:30 am in the two weeks before a trial date.  Not all cases are set for an Issue Conference and the dates and times will vary.  Please check your trial setting order for dates and times.

Settlement Conferences.  If your case is set for a Settlement Conference, please be advised that most such conferences are set with the assigned Settlement Mentor and are not an in-court Settlement Conference with the assigned judicial officer.  However, the Court may, in its discretion set a Settlement Conference before a judicial officer in another department or before the judicial officer assigned to the matter.  If you have any question about the location of a scheduled Settlement Conference, please contact Department 34’s clerk in advance.  If your case is assigned to a Settlement Mentor, you should contact that person first.

Other Matters.  Short cause trials, prove up hearings, and other shorter evidentiary hearings are generally set as available on Department 34’s calendar.  

Departmental Policies and Preferences.  

Compliance with Applicable Rules.  All parties and attorneys are expected to strictly comply with all applicable court rules and procedures, including, but not limited to, the Code of Civil Procedure, the California Rules of Court (CRC), the Court’s Local Rules and any standing orders such as any pre-trial orders issued by Department 34 (the “Applicable Rules”).  

Robust “Meet and Confer.”  All parties and attorneys are expected to abide by any meet and confer requirements set by the Applicable Rules and to participate such in such meet and confer in good faith.  

Attendance at Hearings.  All parties and attorneys shall be present on time for all court sessions.  All participants are responsible for ensuring that they have an adequate and functioning audio and video connection for any remote appearances on the Zoom® platform.  Participants are encouraged to test their audio and video capabilities before the hearing.  Department 34’s daily Case Management Conference (CMC) calendars are open to the public and a good opportunity to test remote appearance capabilities before your scheduled hearing.

Timely Submission of Papers.  All parties shall submit any required pleadings, including briefs or other papers (“Required Papers”) within the time set by the Applicable Rules.  The Court may, in its discretion, continue the matter or drop it from calendar if the Required Papers have not been timely filed.  Parties should avoid submitting any Required Papers by email to Department 34 in the absence of express direction to do so by the Court.  

Courtesy Copies.  Submission of hard copy courtesy copies by drop box to Department 34 is encouraged.  Please do not submit unfiled pleadings.  Any courtesy copies provided should be file endorsed copies.  Non-file endorsed copies will be discarded.  

Stipulations and Agreed Upon Continuances.  Where the parties or attorneys have fully resolved a matter set for hearing or jointly seek to continue a hearing by agreement, the parties or attorneys should file the appropriate stipulation and order well in advance of the hearing date.  
If a submitted order is not processed at least two weeks before the scheduled hearing date or the parties are seeking action based only on a communication to the Court, the parties should notify the clerk in Department 34 by email as soon as possible.  Generally, this should be done no less than five (5) court days before the hearing.  All such communications should be copied to the opposing party and contain an express representation as to the opposing side’s consent or be made by way of a joint letter/email request containing signatures by all parties or their counsel.

ADR.  The Court encourages parties and their counsel to consider and participate in any and all forms of alternate dispute resolution (ADR) appropriate to the pending case and the issues in it.  This includes private mediation where feasible on disputed issues in addition to any court provided ADR.  The Court encourages phasing of ADR, such as by way of an early mediation after preliminary discovery followed by further mediation or other ADR after all discovery is completed if the case did not resolve at early mediation.  In most cases, the Court will require some form of ADR before the matter is set for trial.

Pre-Trial Orders for Trials and Long Cause Hearings.  Attorneys and self-represented litigants should obtain and review any pre-trial orders issued by the Court and strictly comply with the requirements and deadlines set forth therein as well as any other Applicable Rules.  Typically, Department 34 will issue a set of pre-trial orders when a case is first set for trial.  If you do not have a copy, a copy can be obtained by contacting Department 34’s clerk.  Contact information is maintained on the Court’s website (www.cc-courts.org).

Court Reporters and Interpreters.  Generally, the Court does not typically assign court reporters to Civil Division proceedings on a regular basis.  For more information on the limited court reporter availability and further information regarding use of a private supplied court reporter and the circumstances that may qualify for the provision of Court provided court reporter, please consult the Court’s Local Rules.  See Local Rules 2.50 through 2.54.  Parties should follow all Applicable Rules and practices with respect to arranging for court reporting and interpreter services.  

Decorum.  All parties and attorneys are expected to conduct themselves with dignity and decorum at all times.  Disruptive behavior or uncivil conduct are not acceptable.  Parties and attorneys shall not interrupt each other or the Court when the other party or the Court are speaking.  This is among the most important of the hearing decorum expectations enforced in Department 34.  All remarks should be addressed to the Court rather than to the opposing party or attorney unless the Court invites the parties to confer directly on a matter.  The courtroom is not a forum for the parties to argue between themselves directly.  Neither attorneys nor any party should indicate approval, disapproval, or otherwise react to any testimony or argument in a distracting or discourteous manner.  Attorneys are admonished to read and adhere to the “Standards of Professional Courtesy” set forth in the Court’s local rules.  See Local Rule 2.90 et al.

Practice Civility and Do Not Make Personal Attacks.  All parties and attorneys should be mindful of the importance of maintaining a courteous and civil demeanor, as addressed above.  Interrupting and aggressively “talking over” other attorneys is not acceptable.  Counsel should avoid ad hominim arguments directed at the other party or attorney as opposed to the arguments they make or the evidence they present.  This includes the casual attribution of supposed intentions or motives to the other party or attorney in making your arguments (c.f. “Counsel wants to mislead the Court …” versus “Counsel’s argument is misleading because…”).  Of course, there may be times where an argument is expressly directed at assertions of misconduct on the part of the other party or attorney.  However, those assertions should not be leveled lightly and should be expressly advocated with reference to supporting evidence and handled in an objectively professional manner. 
